YTBEPXJALIO

OunpekTtop
LleHTp «CeMbsa»

n.B. CyxaHoBa
0XeHue K NMpukasy
o1 03.04.2015r.

[MonoXxeHne o0 NepcoHaNbHbIX AaHHbIX

1. O6uwKe NOMOXKEHUA

1.1. Hactosiwmm [lonoxeHnem onpegenseTcs MOpsAoK 06paweHuss ¢ MepCcoHasbHbIMU
JaHHbIMW paboTHUKOB MBY «O6nacTHoi LieHTp «Cembsi» (ganee - LleHTp).

1.2. YnopsgoyeHne obpalieHns ¢ NepcoHanbHbIMU AaHHbBIMW MMeeT Lefblo 06ecneynTb
cobntofjeHne 3akKOHHbIX MpaB WM WHTepecoB LleHTpa M ero paboTHMKOB B CBA3N C
HeobXo4MMOCTbI0 MonyyeHus (cbopa), cuctemaTmsaumm (KOMOWMHUPOBAHMUA), XPaHEHUA K
nepefayn CBefeHuid, COCTaBMAIOLLNX NEPCOHANIbHbIE [aHHbIe.

1.3. TllepcoHanbHble AaHHble paboTHWKa - nwbas WHPopMauus, OTHocAWascd K
KOHKPETHOMY paboTHUMKY (CyObeKTY MepCcoHanbHbIX AaHHbIX) U Heobxoaumas LieHTpy B cBA3M C
TPYZLOBbIMU OTHOLLEHUAMN.

14. CsBefeHnMd 0 TMepCoHa/lbHbIX [AaHHbIX PabOTHMKOB  OTHOCATCA K  uucny
KOH(UAEHLMaNbHbIX  (COCTaBMAOLWMX OXpPaHAEMYK 3aKOHOM TaliHy LleHTpa). Pexum
KOH(DUAEHLNANBHOCTY B OTHOLLEHUN MEPCOHANbHbIX AaHHbLIX CHUMaEeTCA:

B CNy4yae UX 06e31n4nBaHuns;

Mo MCTEYEHWUM 75 NET CPOKa UX XpaHeHUs;

B ApYrux cfyyasx, NpeayCcMOTPeHHbIX PefepanbHbIMU 3aKOHAMU.

2. OCHOBHble NOHATKA. CocTaB MepcoHanbHbIX AaHHbIX PA60THMUKOB

2.1. [nsa ueneli HacToswero MonoXeHUs NCNOb3YOTCA CNeAYHLINe OCHOBHbIE NOHATUSA:

nepcoHasbHble AaHHble - n06as MHMopMaLmMs, OTHOCALWLAACA MPAMO WAN KOCBEHHO K
onpejeneHHoOMy Wnn onpegensemomy usnyeckomy nmuy (CyO6beKkTy nmepcoHasibHbIX AaHHbIX)
(n. 1cT. 3 ®efepanbHOro 3akoHa ot 27.07.2006 N 152-93);

06paboTKa nepcoHaNbHbIX faHHbIX paboTHUKa - ntoboe pfelictBue (onepayms) wau
COBOKYMHOCTb  AeACTBMIA  (Onepauuin), CcOBepwaeMblX C  WUCMNO/b30BAHWEM  CPeACTB
asTomMaTtusaunm nnm 6e3 UCNoMbL30BaHNA TaKUX CPEACTB C MEPCOHaNIbHbIMU AaHHbIMU, BK/IOYas
cbop, 3anuch, cucTemaTn3alumnio, HakonaeHue, XxpaHeHne, yTouHeHne (0OHOBMEHME, N3MEHEHME),
M3BNneYeHne, WCMONb30BaHWe, nepejavy (pacnpocTpaHeHwe, npefocTaB/ieHne, A[OCTynN),
obe3nnumBaHne, 6NOKMPOBAHWE, YyAalNleHNe, YHUUTOXEHWe MepCcoHasbHbIX AaHHbIX (n. 3 cT. 3
depepanbHOro 3akoHa ot 27.07.2006 N 152-93);

pacnpocTpaHeHne nepcoHasibHbIX AaHHbIX - AEACTBUA, HanpaB/fieHHble Ha pacKpbiTue
NepcoHasbHbIX AaHHbIX PaboTHWKOB HeonpefeneHHomy Kpyry nuy (n. 5 ct. 3 defepancHOro
3aKkoHa o1 27.07.2006 N 152-®3);

npefocTaB/ieHMe MepcoHaNbHbIX AaHHbIX - AeWCTBUS, HanpaB/eHHble Ha pacKpbiTue
MepCcoHanbHbIX AaHHbIX PAOOTHUKOB OMPEeLeNeHHOMY MLy WX OnpefesieHHOMY Kpyry nuy, (n.
6 cT. 3 defepanbHOro 3akoHa ot 27.07.2006 N 152-93);

6N10KMpOBaHMEe MEePCOHaNIbHbIX [JaHHbIX - BPEMEHHOE npekpaweHre 06paboTKm
NepcoHasbHbIX AaHHbIX PaboOTHWKOB (3a UCK/IHOUYEHMEM C/lyyaes, ecnin 06paboTka HeobxoamMma
O19 YTOUHEHUA NePCOHabHbIX AaHHbIX) (M. 7 cT. 3 defepanbHOro 3akoHa ot 27.07.2006 N 152-
®3);

YHUUYTOXEHME MepCOHaNbHbIX AaHHbIX - AeACTBUA, B pe3y/ibTaTe KOTOPbIX CTaHOBUTCH
HEBO3MOXHbIM BOCCTaHOBUTbL COAepXKaHWe NepcoHaNibHbIX fAaHHbIX B  WH(OPMaLWUOHHOW
CUCTeMe MepCOHasbHbIX faHHbIX PaboTHUKOB WU (MNK) B pe3y/bTaTe KOTOPbIX YHUYTOXAKTCA



MaTtepuasibHble HOCUTENN NePCOHaNbHbIX AaHHbIX paboTHUKOB (M. 8 cT. 3 defepanbHOro 3aKoHa
0T 27.07.2006 N 152-®3);

06e3nMynBaHme NepcoHasbHbIX AaHHbIX - JeCTBUSA, B pe3y/ibTaTe KOTOPbIX CTaHOBUTCS
HEBO3MOXXHbIM 6e3 MCNOMb30BaHMUA  AOMONHUTENbHOM MH(opMaLmnm onpegennTb
NPUHAANEXHOCTb NEPCOHaNIbHbIX AaHHbIX KOHKPEeTHOMY paboTHMKY (n. 9 cT. 3 degepasibHOro
3aKoHa o1 27.07.2006 N 152-®3);

MHpopmaunsa - cBefeHUs  (COOOLLEHMA, [aHHble) He3aBMCUMO OT  (OPMbl KX
npeacTasneHuns;

OOKYMEHTUPOBAHHAA WMHGpopmaumna - 3aMKCMpoBaHHAsA Ha MaTepuanbHOM HOCUTene
nyTem AOKYMEHTUPOBAHUA WH(MOPMALMA C PEKBU3UTAMW, MO3BOMAKOLWMMW OMNPEennTb TaKyko
NH(OPMaLUIO UK ee MaTepuanbHbIl HOCUTENb.

2.2. NHopmauus, npeacrtaBnseMas paboTHUKOM Mpu NOCTYynaeHUM Ha paboTy B LleHTp,
LO/MKHA WMETb [JOKYMeHTanbHyl d¢opmy. [lpu 3akiovyeHUM TpypoBOro forosopa B
COOTBETCTBUM CO CT. 65 TK P® nnuo, noctynatoulee Ha paboTy, NpeabsABAseT:

nacrnopT Ui UHON LOKYMEHT, YAOCTOBEPAIOLLNIA INYHOCTb;

TPYAOBYIO KHWXKKY, 38 UCK/NIOYEHWEM Cny4yaes, KOrga LOroBop 3ak/itovaeTcs Brepsble, UK
paboTHUK MoCTynaeT Ha paboTy Ha YCNOBUAX COBMECTUTENbCTBA, WM TPYAOBas KHMXKA Y
paboTHMKa OTCYTCTBYET B CBA3M C €€ yTpaToi Uav no Lpyrum npuymrHam,

CTpPaxoBoe CBUAeTeNbCTBO rOCYAapCTBEHHOr0 NEHCUOHHOIO CTPaxoBaHus,

OOKYMEHTbI BOMHCKOTO y4eTa - 415 NAL, NOANMEXALLMX BOMHCKOMY YUeTy;

JOKYMeHT 06 06pa3oBaHMM U (UK) KBaNU@UKALUU WU HAIMYUKU CheuunanbHblX 3HAHURA -
npu NOCTYN/IEHUM Ha paboTy, TpebyoLly cneyuanbHbiX 3HaHWA WA - CheuuanbHOM
NOArOTOBKU;

CBMAETENLCTBO O npucBoeHUn VIHH (npu ero Hanmuum y paboTHUKaA);

2.3. Mpun odopmneHnn paboTHMKA OTAENOM KajpoB 3anofHsAeTcs YHMDULUMPOBaHHASA
thopma T-2 "JlnyHas KapTo4yka paboTHMKA", B KOTOPO OTparkatoTCs Crneaytoline aHKeTHble U
o6uorpaguyeckme gaHHble paboTHUKA:

- obwwme cBegeHua (P.MN.0., pata poOXAEHUA, MECTO POXAEHUS, TPaKLAHCTBO,
o6pasoBaHue, npogeccus, cTax paboTbl, COCTOAHUE B Opake, NAaCMOPTHbIE AaHHbIE);

- CBELlEHNS 0 BOMHCKOM YYeTe;

- laHHble 0 npuemMe Ha paboTy;

- cBefleHuns 06 aTTecTayuu;

- CBefleHMA O MOBbILEHHON KBanugpukauuu,

- CBefleHNs 0 NpodeccMoHanbLHOM NepenoroToBKe;

- CBefeHMA 0 Harpafgax (NooLpeHnsx), MOYETHbIX 3BaHUSAX;

- CBefleHns 06 oTnyckax;

- CBELleHNS 0 couManbHbIX rapaHTUsX;

- CBeleHUs 0 MeCTe XXUTE/NbCTBA M O KOHTAKTHbIX TeNeoHax.

2.4. B oyxrantepumn LieHTpa cO3[al0TCA UM XPaHATCA cliefylolime rpynnbl LOKYMEHTOB,
cofepxalyme faHHble 0 paboTHMKAX B E4MHUYHOM WX CBOAHOM BUJE:

2.4.1. LJOKYMeHTbI, cofepXXaline NepcoHasnbHble AaHHblE PAOOTHUKOB:

KOMMJIEKCbl JOKYMEHTOB, CONPOBOXatoLme npoLecc 0popMIeHNS TPYLOBbIX OTHOLLEHW
npu npueme Ha paboTy, nNepeBofe, YBO/IbHEHUN;

KOMMEeKC maTepuanos MO aHKEeTUPOBaHWIO, TECTUPOBAHUIO, NPOBELEHUIO cobeceoBaHUM
C KaHAWAaTOM Ha [O/IKHOCTb;

NOANMHHUKN N KONUKN MPUKa30B (pacnopskeHunid) No Kagpaw;

NNYHbIE fief1a N TPYAOBbIE KHVXKKW;

[lena, cofiep>aline 0OCHOBaHMA K MPUKasy no MYHOMY COCTaBY;

Jena, cogepxalme matepuansl aTTecTaunin paboTHNKOB,;

fena, cogepxatime matepuansl BHYTPEHHUX paccrefoBaHui;

CNpaBOYHO-UH(POPMALMOHHbIN 6aHK AaHHbIX MO MepcoHany (KapToTeKM, XypHasbl);

NOA/IMHHMKN N KOMWUM  OTYETHbIX, aHa/IMTUUYECKMX U CNPaBOYHbIX MaTepuanos,
nepefaBaeMblX PyKOBOACTBY LleHTpa, pyKOBOAUTENAM CTPYKTYPHbIX NOAPa3aeneHuni;



KOMWW O0TYeTOB, HaNpaBfiSEMbIX B TOCYAapCTBEHHble OpraHbl CTaTUCTWUKMW, HaNOroBble
WNHCNEKLUUK, BbILLECTOALLNE OpraHbl YrpaBieHUs n gpyrue yuypexxneHuns.

2.4.2. [oKymeHTaUus No opraHu3auunn paboTbl CTPYKTYPHbIX NOApa3feneHunii:

MOJSIOXKEHNSA O CTPYKTYPHbIX MOLpa3feNieHnax;

[AO/HKHOCTHbIE UHCTPYKL MU pabOTHUKOB;

NnpuKasbl, pacnopsXXeHus, yKasaHusa pykosoacTsa LieHTpa;

AOKYMEHTbI MIaHNUPOBaHUS, yyeTa, aHanm3a 1 OTYETHOCTU MO BOMpOcam KajpoBoi paboThbl.

3. O6paboTKa nepcoHanbHbIX aHHbIX Pa60THUKOB

3.1. NIcTOYHMKOM uMHDopMaunm 060 BCeX MePCOHaNbHbIX AaHHbIX PabOTHMKa SABNSETCS
HenocpeACTBEHHO PpaboTHWK. EcnyM nepcoHanbHble AaHHble BO3MOXHO MOMYYUTb TONLKO Y
TPETbel CTOPOHbI, TO PabOTHUK [O/MKEH ObiTb 3apaHee B MUCbMEHHON (opme yBeAOM/EH 00
3TOM W OT HEro AO0/MKHO ObiTb MOMYyYeHO MMUCbMEHHOe cornacue. PaboTogaTenb 06s3aH
coo6WMTL paboTHUKY O Uenax, MNpeanonaraeMbiX WCTOYHMKAX M cnocobax nonyyeHus
NnepcoHaNibHbIX AaHHbIX, & TaKXe 0 NOCNeACTBMAX 0TKa3a paboTHMKA AaTb MUCbMEHHOE corfiacue
Ha UX MonyyeHwue.

3.2. PaboTopatenb He MMeeT npaBa Nony4vaTb M 06pabaTbiBaTb MEPCOHaNbHblE AaHHbIE
pPaboOTHMKA O €ro pacoBOil, HALMOHaNbHOW NPUHAANEXHOCTW, MOANTUYECKUX B3rNsaax,
PEINTNO3HBIX U (UNOCOPCKUX YOEXAEHUAX, COCTOAHWM 3A0POBbS, WMHTUMHOW >XWU3HW. B
Cy4yasx, HeNnocpeACcTBEHHO CBSI3aHHbIX C BOMPOCaMW TPYAOBbIX OTHOLWEHWA, B COOTBETCTBUN CO
CT. 24 KoHcTuTyymm P® pabotogatens Bnpase nonyyaTb M 06pabaTbiBaTb JaHHble O 4aCTHOM
YKU3HU paboTHMKaA TOMLKO C ero MMCbMEHHOIO COoriacus.

3.3. O6paboTKa NepcoHanbHbIX AaHHbIX PabOTHWKOB paboToAaTeNieM BO3MOXHA TO/IbKO C
nx corniacusa nubo 6e3 ux cornacus B Crefyrowmx cnyyasax:

- NEePCOHa/bHbIE JaHHble ABNATCA 06Lef0CTYNHbIMY;

- NepcoHanbHble AaHHble OTHOCATCSA K COCTOSIHUIO 3/0POBbS PabOTHUKA, U MX 06paboTKa
Heob6XoAMMa ANS 3aWuTbl €ro >XM3HW, 340POBbS WM MHbIX XXW3HEHHO BaXKHbIX WMHTEPECOB
APYTVX UL U NONYYEHMe cornacus paboTHMKa HEBO3MOXKHO;

no TpebGOBaHMIO  MOMHOMOYHbLIX T[OCYAAapPCTBEHHbIX OpraHoB - B  CAyyvasX,
npeayCcMOTPEHHbIX (hefepanbHbIM 3aKOHOM.

3.4. PaboTomaTens Brpaee obpabaTbiBaTb NEPCOHA/bHbIE AaHHbIE PA6OTHUKOB TONBKO C WX
MMCbMEHHOrO cornacus.

3.5. lNucbmeHHoe corniacve paboTHMKA Ha 06paboTKy CBOMX MepCOHaNbHbIX AaHHbIX
[AO/MKHO BKAOYaTb B CebS:

- (haMunni, UMSA, 0TYeCTBO, aApec CybbekTa NMepcoHasbHbIX AaHHbIX, HOMEP OCHOBHOIO
AOKYMEHTA, YA0CTOBEPSOLLENO €ro IMYHOCTb, CBEAEHNS O JaTe BblfayM yKa3aHHOro AOKYMeHTa
1 BblAaBLUEM €ro OpraHe;

- HaumeHoBaHWe (pamunuio, UMs, 0TYECTBO) M aApec onepaTtopa, NoyyaroLLero cornacme
Cyb6beKkTa NepCoHanbHbIX AaHHbIX;

- Lenb 06paboTKM NMepCcoHanbHbIX AaHHbIX;

- NnepeyeHb MepcoHaNibHbIX AaHHbIX, Ha 06pabOoTKy KOTOPbIX faeTcd corfiacue cybbekTta
NepcoHanbHbIX faHHbIX;

- MnepeyeHb [ENCTBWI C NEPCOHaNbHbIMW AaHHbIMUW, Ha COBepLIEHME KOTOPbIX AaeTcs
cornacue, obuiee onucaHve MCNOb3YyeMbIX OMepaTOPOM CNoco60B 06paboOTKM NepcoHanbHbIX
[AaHHbIX;

- CPOK, B TeYEHME KOTOPOro AeiCcTBYeT cornacue, a Takxe NopsgoK ero oT3biBa.

3.6. Cornacue paboTHMKa He TpebyeTca B CiefyOLWMX Cyyasax:

- 06paboTKa NepcoHanbHbIX JaHHbIX OCYLLECTBASETCS HAa OCHOBaHWWM TPyAOBOro Kofekca
P® wnn unHOro ceaepanbHOro 3akOHa, YCTAaHABAMBAKLWEIO ee Lefb, YC0BUA MNOMyYEHUS
MepcoHanbHbIX [aHHbIX W KPYr CyObeKTOB, MEepCOHaNbHble [AaHHble KOTOPbIX nognexar
00paboTKe, a TakXXe onpeAenieHHOro NOHOMOYMSA paboToaaTtens;

- 06pab0oTKa NepcoHanbHbIX AaHHbIX B LENSX UCMOMHEHNS TPYA0BOro 40roBopa;

- 06paboTKa NEepcoHanbHbIX [aHHbIX OCYLECTBASETCA ANA CTAaTUCTUYECKUX WAN MHbIX
Hay4YHbIX LieN1eil Npyn ycnoBmm 0643aTeNlbHOr0 06e31nMYMBaHNA NEPCOHaNbHbIX AaHHbIX;
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- 06paboTKa MepcoHanbHbIX AaHHbIX HEobXoAuMa A8 3alWUTbl XXU3HW, 3L40POBbA UM
MHBIX XXU3HEHHO BaXKHbIX NHTEPeCcOB PaboTHMKA, eCNN MONYYeHMe ero cornacus HeBO3MOXHO.

3.7. PaboTHMK LleHTpa npefctaBnfeTr B OyxrafTepuio AOCTOBEpPHble CBeAeHMA 0 cebe,
KOTOpas B CBOK OYepefb NPOBEPSET LOCTOBEPHOCTb CBEAEHUN.

3.8. B cooTtBeTcTBUM CcO CT. 86 TK P® B Lenax obecrnevyeHns npas n cBo60f 4vesioBeka K
rpaxgaHnHa gupekTop LieHTpa v ero 3akoHHbIe, NMOSIHOMOYHbIE MPeACcTaBUTENN npu o0bpaboTke
NnepcoHaNbHbIX faHHbIX paboTHMUKA AOMKHbI BINOMHATL Cneaytoune obume TpeboBaHuUS:

3.8.1. O6paboTKa MNepcoHabHbIX AAHHbIX MOXET OCYLIECTBAATLCA WCKAOUUTENLHO B
Lensx obecneyeHns co6MOAeHNS 3aKOHOB UM UHbIX NPaBOBbIX aKTOB, COAENCTBMSA paboTHNKAM
B TPYyAOYCTPONCTBE, MNOMAyYeHUM o06pa3oBaHUs W NPODEeCcCMOHaIbHOM  NPOABVKEHUN,
obecneyeHnms NNYHOW 6Ge3onacHOCTM PabOTHUKOB, KOHTPONS KOMM4YecTBa WM KayecTBa
BbINMOMHAEMOl paboTbl U 06ECMEYEHNSA COXPAHHOCTM UMYLLLECTBA.

3.8.2. Mpun onpegeneHnn obbema M cogepkaHns obpabaTbiBaeMbIX MePCOHaNbHbIX AaHHbIX
paboTofatens A0/MKeH pykoBoacTBoBaTbcA KoHcTUTyumeld P®, TpynoBbiM Kogekcom PP u
NHbIMW (hefepasibHbIMU 3aKOHaMu.

3.8.3. Mpy NpUHATAM peLleHnid, 3aTparmBaroLWwmx NHTepecbl paboTHUKa, paboTodaTe/nb He
MMeeT npaBa OCHOBbIBATLCA HA MEPCOHa/bHbIX AAHHbIX, MNOMYYEHHbIX O HEM UCKIOYUTENIbHO B
pesynbTaTe UX aBTOMaTU3MPOBAHHO 06PAbOTKN NN 31EKTPOHHOIO MOMYYeHUs.

3.8.4. 3awmnTa NnepcoHanbHbIX AaHHbIX PabOTHUKA OT HENPABOMEPHOI0 MX UCMNO/Mb30BaHUS,
yTpatbl obecneuynBaeTca paboTojaresieM 3a CYET ero CpeAcTB B MOPALKe, YCTaHOBJ/IEHHOM
(hefepanbHbIM 3aKOHOM.

3.8.5. PabOTHUKN N WX NpeLcTaBuMTeNU AO/MKHbI ObITb O3HAKOM/EHbI MOA Pacrnucky ¢
JOKyMeHTaMy LleHTpa, ycTaHasnuBawoLWMMM MNOPALOK 06pabOTKM NEpPCcoHasbHbIX [AaHHbIX, a
TakXKe 06 Mx npaeBax M 0653aHHOCTAX B 3TOW 061acTy.

3.8.6. Bo Bcex cnyyasax oTKa3 pabOTHMKa OT CBOMX NpaB Ha COXPaHEHME 1 3aluTy TalHbl
HeaencTBUTENEH.

4. lMepepayva nepcoHasbHbIX AaHHbIX

4.1. MNMpwn nepegayve NepcoHanbHbIX JaHHbIX PabOTHMKA paboTodaTenb A0O/MKEH cobntoaartb
cnepytoline TpeboBaHUs:

4.1.1. He coobuaTb MepcoHaNbHble [JaHHble pPabOTHMKA TPeTbeil CTOpPOHe 6e3
NMUCbMEHHOrO cornacua paboTHUKa, 3a UCK/IIOYEHWEM C/lyyaeB, KOrja 370 He06X0aMMOo B Lenax
npefynpexxneHns yrpo3sbl XXW3HU 1 3[40POBbI0 paboTHMKA, a TakKXKe B Cnyyaax, YyCTaHOBIEHHbIX
(hefepasibHbIM 3aKOHOM.

4.1.2. He coobulatb nepcoHanbHble AaHHble paboTHMKA B KOMMEPYECKMX Lensx 6e3 ero
NMMCbMEHHOTO cornacusi. O6paboTKa NepcoHanbHbIX AaHHbIX PabOTHMKOB B LieNAX NPOABVKEHUS
TOBapoOB, PaboT, yCNyr Ha PbIHKE NyTem OCYLLECTB/IEHUSA MPAMbIX KOHTAKTOB C MOTEHLMaNbHbIM
noTtpebuTesnieM C MOMOLLbH CPEACTB CBA3M [JOMYCKAeTCA TO/MbKO C ero rnpeaBapuTenbHOro
cornacus.

4.1.3. MpepynpegnTb nuy, MONYYMBLUUX MEPCOHalIbHble AaHHble paboTHMKA, O TOM, YTO
3TN [aHHble MOTyT OblTb WCMOMNb30BaHbl NINWbL B LENAX, ANS KOTOPbIX OHW COOOLEHbI, ©
Tpe6oBaTb OT 3TUX NINL, MOATBEPXAEHME TOTO, YTO 3TO NpaBuio cobnaeHo. Sluua, nonyymsLlmne
nepcoHanbHble  AaHHble  pPaboTHMKA,  06§3aHbl  CO6MOAATb  PEXWM  CEKPETHOCTM
(KoHthuaeHuManbHOCTK). daHHOe [10N10XeHNe He pacnpoCTPaHAETCS Ha 0OMEH MepCOHaNbHbIMM
[aHHbIMU PabOTHUKOB B NOPAAKE, YCTAHOBNEHHOM (efepasibHbIMU 3aKOHaMW.

4.1.4. OcyulecTBNATb Nepefavy NepcoHaNbHbIX AaHHbIX PAOOTHUKOB B npeaenax LleHTpa B
COOTBETCTBUW C HACTOAWMM 0I0XKEHNEM.

4.1.5. Paspewartb [OCTYN K MepCOHa/bHbIM [AaHHbIM PAab0THUKOB TO/ILKO CheuunansHO
YNO/ITHOMOYEHHbIM NIULAM, MPU 3TOM YKasaHHble nnua A0/HKHbI UMETb MPaBo Noay4vatb TONbKO
Te NepcoHasbHble fAaHHbIe, KOTOPblE HEO6XOAMMbI 4151 BbIMOMHEHNSA KOHKPETHOW (DyHKL MK,

4.1.6. He 3anpawunBatb UH(OPMALMIO O COCTOAHMY 340P0OBbSA PabOTHMKA, 38 UCKTHOYEHNEM
TeX CBEAEHWI, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTU BbIMO/AHEHUA PabOTHUKOM

TPYAO0BOWN (DYHKLUN.



4.1.7. MepefaBaTb MepcoHanbHble AaHHble PaboTHUKA ero 3aKOHHbIM, MOSIHOMOYHbLIM
npeacTaBuTeNaM B NoOpsfKe, YCTaHOBAEHHOM TpyAOBbIM KOAEKCOM P®, u orpaHu4mBatb 3Ty
NH(OPMaLMIO TONbKO TEMWU MEPCOHANbHLIMU AaHHLIMU, KOTOPble HEOOXOAMMbI 4151 BbINONHEHUS
YKa3aHHbIMU NPeACTaBUTENAMU UX (YHKLMK.

4.2. TepcoHanbHble AaHHble paboTHUKOB 06pabaTbiBAOTCA U XPaHATCA B Oyxrantepuu.

4.3. TlepcoHanbHble faHHble PabOTHUKOB MOTYT 6bITb MOMYyYeHbl, MPOXOAUTL Aa/ibHENLLYO
06paboTKy ¥ nepefaBaTbCA Ha XpPaHEHMEe KakK Ha OYMaXHbIX HOCUTENAX, TaK U B 3NEKTPOHHOM
Buae (MocpeAcTBOM NOKa/bHOW KOMMbIOTEPHOW CETH).

4.4. Tpn NonyyYeHUU MNepcoHanbHbIX AaHHbIX He OT paboTHUKA (32 UCKTIOYEHUEM Clly4aeB,
eCnN NepcoHanbHble JaHHble ABMAAOTCA 06LLeA0CTYNHbIMK) paboToAaTeNb A0 Havana 06paboTKm
TaKUX MepcoHasbHbIX AaHHbIX 0043aH NpPefoCTaBUTb PabOTHUKY CefyoLWwyo MH(OPMaLMIO:

- HanMeHoBaHue (hamunma, Nms, 0TYECTBO) U afpec onepaTtopa UNK ero npeacTaBUTeNs;

- LUenb 06paboTKM MepCcoHaNbHbIX AaHHbIX U ee NMpaBoOBOE OCHOBaHWe;

- npegnonaraeMble NOMb30BaTENN NEPCOHANbHbIX faHHbIX;

- YCTaHOB/IEHHbIE (hefepanbHbIMU 3aKOHaMK npaBa CyObeKTa NepCcoHanbHbIX AaHHbIX.

5. [JocTyn K nepcoHasnibHbIM JaHHbIM PaboTHUKOB

5.1. MpaBo gocTyna K nepcoHanbHbIM faHHbIM PaboTHUKOB UMEHOT:

- aMpekTop LleHTpa;

- paboOTHUKKN Byxrantepuu;

- PYKOBOAWUTENN CTPYKTYPHbIX NOAPa3feNieHNin No HanpasieHnio LeATeNbHOCTU (JOCTYynN K
nepcoHanbHbIM JaHHbIM TO/IbKO pabOTHWKOB CBOEro nofpasjesieHuns).

5.2. PaboTHMK LleHTpa nmeeT npaso:

5.2.1. MNonyyaTb [JOCTYN K CBOMM MNEPCOHa/IbHbIM [aHHbIM W O3HAKOM/IEHWE C HUMWU,
BK/IOYaA MpaBo Ha 0e3BO3Me34HOe MOJiyyeHMe Konuu 6o 3anucu, cofepxxallein ero
nepcoHasbHble JaHHbIE.

5.2.2. Tpe6oBaTb OT paboToaaTenst yTOMHEHUS, UCKNKOYEHNS UKW UCNPABNEHUS HEMOMHbIX,
HeBepHbIX, YCTapeBLWWX, HeAOCTOBEPHbIX, HE3AKOHHO MOMIYYEHHbIX WAW He ABNAIOLWNXCS
HeobxoguMbIMK Ans paboTogaTesnis NePcoHaNbHbIX AaHHbIX.

5.2.3. MonyyaTb 0T paboTogaTens:

- CBeAieHNsa 0 nuuax, KoTopble MMEKT LOCTYN K MepCoHasibHbIM AaHHbIM WAN KOTOPbIM
MOXeT ObITb NpefocTaB/ieH Takoi foCcTyn,

- nepeyeHb 06pabaTbiBaeMbIX NMepCoOHaNbHbIX faHHbIX Y UCTOYHUK UX NONYYEHUS;

- CPOKM 06pabOoTKM MepcoHanbHbIX AaHHbIX, B TOM YMC/E CPOKM UX XPaHeHUs;

- CBefleHMs 0 TOM, Kakue HpuAaNYecKne nocneacTsus Ana cyObekrta nepcoHasbHbIX
AaHHbIX MOXET NoBJieYyb 3a co60/ 06paboTka ero NepcoHanbHbIX JaHHbIX.

5.2.4. TpeboBaTb M3BeLLeHMA paboTogaTenemM BCceX UL, KOTOPbIM paHee 6biiv COO6LLEHbI
HeBEpPHbIE WAW  HEMOJIHble MNEepCOoHalbHble [JaHHble, 000 BCEX MPOM3BEAEHHbIX B HUX
NCKNHOYEHUAX, NCMPaBAEHNAX UAN AOMONHEHUAX.

5.2.5. O6xanoBaTb B YNOJIHOMOYEHHbIN OpraH Mo 3awuTe npas Cy6beKTOB MePCOHaNbHbIX
[aHHbIX UK B cyAebHOM MNoOpsAKe HenpaBOMEpPHble AeNCTBUA unu 6e3geincTBus pabortogarens
npu 06paboTKe 1 3aLlMUTe ero NePCOoHaNbHbIX JaHHbIX.

5.3. KonupoBatb ¥ fenaTb BbINMUCKMA MEPCOHANbHbIX [aHHbIX paboTHMKA paspeLlaeTcs
NCKMIOYNTENBHO B CMYXEOHBIX LiefigX C MMCbMEHHOTO pa3pelleHuns byxrantepa OTBETCTBEHHOIO
no Kagpam.

5.4. MNepepaya uHMOpMaUUN TpeTbelh CTOPOHE BO3MOXHA TOMbKO MPU MUCbMEHHOM
cornacmm paboTHUKOB.

6. OTBETCTBEHHOCTb 3a HapPYLUEHNE HOPM, PeryampytoLwmnx
06paboTKy MepcoHanbHbIX AaHHbIX
6.1. PaboTHMKK LLeHTpa, BUHOBHbIE B HapyLUEHWUM MOpsigKa 0bpalleHns ¢ NepcoHanbHbIMU
JAHHBIMW,  HEeCyT AUCLUUNINHAPHYIO, aAMWHUCTPaATUBHYIO, T[PaXKAaHCKO-NpPaBoOBYH UMK
YTrO/I0BHY0 OTBETCTBEHHOCTb B COOTBETCTBUN C (PefiepasibHbIMU 3aKOHAMMU.



6.2 apylleHve nopsgka o6palleHns ¢ nepcoHanbHbIMU AaHHbIMU
HeceT aaMu: €HHOCTb COrnacHo cT. cT. 5.27 n 5.39 KoAll P®, a Takxe
BO3MeLLaeT HEHHbIA HENPaBOMEPHbIM UCMO/b30BAHWEM MH(OPMaL MK,
cofepxalyen 06 3TOM pabOoTHUKE.



Ic mrCcce 7p
00653aTeNbCTBO

0 HepasrnaweHnn nepcoHa/ibHbIX AaHHbIX

A,

rnacrnopT Cepum HOMep
BblaH

NMOHMMato, YTO NOoMyyar AOCTYN K NepcoHasibHbIM AaHHbIM paboTHUKOB FBY «O6nacTHoOW LieHTp
«CeMbs». {1 TakKe NOHUMAlD, YTO BO BPEMS UCMONHEHUS CBOWX 00A3aHHOCTEW A 3aHMMalCb C60pOM,
06paboTKOM N XpaHEHMEM MePCOHaNbHbIX AaHHbIX Pa60THMKOB.

A noHMMalo, YTO pasrnawleHne Takoro poja WHMoOpMaLUM MOXKET HaHecTu yuwepb paboTHUKam
opraHusaumm, Kak NnpsamMoi, Tak U KOCBEHHbIA.

B cBA3M ¢ 3TUM fato 0653aTensCTBO npu pabote (c6ope, 06paboTKe N XpaHEHUN) € MepCOHaIbHbIMM
OaHHbIMW COTPYAHMKA cobnofaTb BCE OnucaHHbIe B MM0/I0)KeHUN 0 MepCoHanbHbIX AaHHbIX TpeboBaHMA.

A noATBEPXAAlD, UTO He MMEKD MpaBa pasrnawarb ceefeHuns o (06):

- @HKETHbIX 1 6uorpagmyeckKnx faHHbIX;

- 06pasoBaHuy;

- TPYA0BOM U OOLLEM CTaXe;

- COCTaBe CEMbMU;

- MacMnopPTHbLIX AAHHbIX;

- BOMHCKOM YYeTe;

- 3apaboTHOW nnate paboTHUKa,

- CouManbHbIX broTax;

- creyuanbHoCTH;

- 3aHMMAaeMOIi 10/HKHOCTY;

- HAIMYUN CYAUMOCTEN;

- afjpece MecTa XMWTeNbCTBa, AOMAaLLIHEM Te/leOoHe;

- MecTe paboTbl UM yyebbl YIEHOB CeEMbWN U POLCTBEHHUKOB;

- COAep>XaHuy TpyL0BOro LOroBopa;

- COCTaBe AeKapupyemMbiX CBeAEHUA 0 HaNNYMM MaTepuanbHbIX LEHHOCTEN;

- COZlepXXaHuun feknapauun, nogaBaemMoin B HaIOroBYH MHCNEKLMIO;

- MOA/IMHHUKAX N KOMUAX MPUKa30B MO IMYHOMY COCTaBY;

- INYHBIX Aenax 1 TPYLO0BbIX KHMKKAX COTPYAHWUKOB;

- Aenax, cofepxalymx matepuasns Mo NoBbILEHNIO KBaM(pUKALUN 1 NepenoiroToBKe
COTPYZAHMKOB, MUX aTTecTayuu, cny>XebHbIM pacciefoBaHUAM;

- KOMMAX OTYETOB, Harpas/isAeMblX B OpPraHbl CTATUCTUKMN.

A npefynpexjeHa o TOM, YTO B C/lyyae pasrnawieHns MHOM CBefeHUN, KacaroLnmxcs nepcoHanbHbIX
AaHHbIX paboTHMKA, UM UX YyTpaTbl A HECY OTBETCTBEHHOCTb B COOTBETCTBUM C CT. 90 TK P®.

C MonoxeHnem 0 nopsake 06paboTKM MNepCOoHasnbHbIX [JaHHbIX PaboTHMKOB FBY «O6nacTHoi

LleHTp «CemMbs» U rapaHTUAX MX 3aMTbl 03HAKOM/IEHA.

OTBeTCTBEHHbI N0 Kajgpam / /
(BOMKHOCTD) (noagnwucsb) (®.1.0)

20 r.



A~MMun'CArcremc”™ nl/3
/ OvpekTopy

/c tif.t?#'. SJ~?. BY «O6nactHoli LleHTp «CeMbs»
A% N.B. CyxaHoBoi1

oT

(bamunnua, nvsa, oTHeCTBO)

3aperncTpUpoBaHHONO Mo afpecy:

(appec permcTpauum ykasbiBaeTcs

C NOYTOBbIM MHAeKCOM)

nacrnopT cepu4 Ne

(,ana Bbljayn n HanmMmeHoBaHuMe

opraHa, BblAaBLUEro 4OKyMeHT)

COIrnACHuE
Ha 06paboTKYy NepPCOHa/IbHbIX aHHbIX

A, ,
(tbamunms, nms, 0T4ECTBO MOMHOCTHIO)

B COOTBETCTBMM CO cTaTbell 9 degepanbHOro 3akoHa oOT 27.07.2006 N 152-®3 "O

nepcoHasbHbIX AaHHbIX", B Lensx:

- obecneyeHns co6NOAEHNS 3aKOHOB W MHbIX HOPMATUBHbIX NPaBOBbIX aKTOB;

- 3aK/IIOYEHUS 1 PerynnpoBaHns TPYAOBbIX OTHOLWEHWIA U UHbIX HENOCPELCTBEHHO CBSA3aHHbIX
C HAMMW OTHOLLEHWIA;

- OTPaXeHNs MHPOPMaLMM B KafpOBbIX JOKYMEHTAX;

- HayncneHmsa 3apaboTHON NnaThl;

- WUCYMCNEeHUs W ynnatbl MPesyCMOTPEHHbIX 3aKOHOLaTeNnbCTBOM P® Hanoros, c60poB w
B3HOCOB Ha 065i3aTe/IbHOE COLManbHOe Y MEHCUOHHOE CTPaxOBaHMeE;

- npeacTaBneHus paboTogatesnieM YCTaHOB/IEHHOW 3aKOHO4ATe/NbCTBOM OTYETHOCTM B
OTHOWEHMUN (U3NYECKUX UL, B TOM YWUCNE CBeAEeHWA NEepCOHU(PULMPOBAHHOrO Yy4yeTa B
MeHCNOHHBIA oHa PP, cBeaeHnii nogoxoaHoro Hanora B PHC Poccun, ceeaeHunii B @CC PO;

- NpefocTaBNeHNs cBefeHni B 6aHK Ans ohopMaeHUs 6aHKOBCKOM KapTbl Y NEPeYNCIEHNs Ha
Hee 3apabOTHON NnaThbl;

- NPeAoCcTaBNeHNA CBeLeHUI TPeTbUM nuuam ans oopmaeHuns nonvca AMC;

- NPeAoCTaBNeHNSA HaNOrOBbIX BblYETOB;

- obecneyeHns Moeil 6e30MNacHOCTU;

- KOHTPONS KOIMYEeCTBa M KavyecTBa BbIMOMHAEMON MHOI paboThl;

- ob6ecnevyeHNs COXpaHHOCTM UMYyLLecTBa paboTodaTens

fak cornacue
FocyfapCTBEHHOMY OHOKETHOMY YupexzaeHuto «TBepcKON 06nacTHOW LleHTp couunanbHOl
nomoLn cembe n getam» (FbY «O6nacTHol LieHTp «Cembs»), pacnofioXXKeHHOMY MO ajpecy: T.
TBepb, Hab. peku Jlasypwu, a. 20, Ha aBTOMaTU3NPOBAHHYIO, & TakXe 6e3 1CMoNb30BaHNA CPEACTB
aBTomMaTusaumm 06paboTKy MOMX MEPCOHaNbHbIX [AHHbIX, @ UMEHHO COBEpLUEHWE AeNCTBUNA,
npefycMoOTPeHHbIX NYHKTOM 3 cTatby 3 defepanbHoro 3akoHa ot 27.07.2006 N 152-#3 "O
NnepcoHasbHbIX AaHHbIX".



MepeyeHb MOMX NEPCOHAaNbHbIX AaHHbIX, Ha 06PaboTKY KOTOPbLIX A Aal0 COrnacue:

- haMmnns, Ums, 0THeCTBO;

- Non,BO3pacT,;

- faTa n MecTo POXKAEHWS;

- MacnopTHbIE JaHHbIE;

afipec pervcTpayum no MecTy XXMUTENbCTBA M agpec hakTUYecKOro NpoXuBaHus;

- HoMep TenedoHa (AoMaLIHWNA, MOBUAbHBIN);

- [aHHble AOKYMEHTOB 00 06pa3oBaHMK, KBanudukauum, npodeccroHanbHOlW MNOAroTOBKE,
CBEAEHUS 0 NOBbILWEHNN KBaIMUKaLWN;

- CeMeliHOe TMOo/IOXKEeHWe, CBEAEHMA O coCTaBe CEMbM, KOTOpble MOFYT MOHagobumTbeA
paboTojaTento Ans NpeAoCTaBNEHUS MHE NbroT, NpPeayCMOTPEHHbIX TPYAOBbIM W HanoroBbIM
3aKOHOAATENbCTBOM;

- OTHOLLEHWE K BOMHCKO 0653aHHOCTN;

- CBefleHna 0 TPYLOBOM CTaxe, Npeablaywmx mMectax paboTbl, Aoxodax C NpPefblaywmx MecT
paboThl;

- CHUNC;

-HH;

- UH(opMaumMsa o0 npueme, MepeBoe, YBObHEHUW W UHbIX COOLITUAX, OTHOCALLMXCA K MOeWn
TPYyA0BON aesTenbHOCTU B FBY «O6nacTHOM LIeHTp «Cembsi»;

- CBefleHns 0 foXojax;

- CBEJIEHUNS 0 AENOBbLIX M MHbIX MYHbIX Ka4ecTBax, HOCALLMX OLLEHOUYHbIA XapakTep.

HacTosuwee cornacue AeicTByeT CO AHA €ro NOANMCaHMSA A0 AHA 0T3blBa B MMCbMEHHON (hopme.

(noanuce) ( pacwuncpoBka nognmcu)

(nata)



MWUHWUCTEPCTBO COLMAbHOM 3alWuThl HaceneHns TBepcKoit o6nacTm

FOCYOAPCTBEHHOE BIOYKETHOE YUPEXKIEHUE
«TBEPCKOW OBJIACTHOW LEEHTP COLA/IbHOW MOMOLLL/ CEMBE U AETSAM>»

MPNKAS

«03» anpens 2015r. Ne40

r. Teepb

06 yTBepXAeHNN
NOKasbHbIX aKTOB

B uensx cooTBeTcTBMA defepanbHOro 3akoHa ot 27.07.2006r. Nel152-d3 «O 3auumte
NepcoHasibHbIX AaHHbIX» 414 YNopsAj0yYeHns 06paboTKM NepcoHabHbIX AaHHbIX B YUPEXAeHUN

MPNKAS3BLIBAIO:

1 Y1BepanTb MonoxeHne o NepcoHanbHbIX gaHHbIX (MpunoxeHne Nel).

2. YTBepauThL (hopmy O6A3aTenscTBa 0 HepasrfiaweHun nepcoHanbHbixX AaHHbIX (MpunoxeHune
Ne?2).

3. YT1BepauTb (hopmy Cornacus Ha 06paboTKy nepcoHanbHbIX gaHHbIX (MpunoxkeHne Ne3).

4. byxrantepy oTBeTCTBEHHOMY MO Kagpam NPUHATL AaHHoe [onoXeHune ANsa 03HAKOMJIEHNS C
HVM BCeX COTPYAHUKOB YyUpexeHWs.

AunpekTop
BY «O6nacTHon LleHTp .B. CyxaHoBa

C NpMKa3omM 03HAKOMJIEHbI:

LLHypoBa N.A.



